Off-Premise and In-House Catering Contract/Policy 
The following is to be a guideline for all special events managed by Looney’s 
Smokehouse Bar-B-Que.

Guarantee Policy:   Please keep Looney’s catering personnel aware of any changes in the event attendance, whether it means attrition or increase in numbers.  The final guarantee is given 72 hours prior to the delivery and will be the minimum number you will be charged for.  We can overset by 5-10% depending on the catering venue and type of event.

Restaurant Buyout & Rental Fees:  There is a minimum occupancy or Food and 
Beverage guarantee (fees are calculated before the ++ or service charge and sales tax).  
If the group fail to meet the F&B guarantee, a room charge will be implemented.  For example, if the total catering check is expected to be $1000, and there was substantial attrition and the final bill came to $750, the remainder $250 will be billed as a rental fee.

Other Rental Fees:  Looney’s can serve 110 for on-site events.  For off-premise catering, there will be an equipment charge (This includes:  chinaware, silverware, glassware or disposable plastic, foil and paper products) tables, chairs and linens can be furnished 
by the host or rented by Looney’s and charged to the host.
Delivery Policy:  Minimum order for delivery is $200.  A delivery fee is charged for transporting food and equipment on location.  Charges for Berkeley and surrounding 
areas (within 6-8 miles) are $25.00 each way.  For other locations, distance and event 
scale would determine delivery fee.

Labor Charges:   Labor is based on a minimum 4 hours shift, per staff member.  This accounts for loading, set-up, serving, and breakdown and takeaway. The numbers of 
servers required depends on the size and nature of your function.  The hourly rate per
wait person is $22, $30 for bartender and chef.

Deposit:  A 50% deposit is required to confirm and hold the reservation for your event.

25% of this deposit is non-refundable (attributed toward start up and administrative fees), but in the event of a cancellation, the deposit will be applied to future events (applicable within 1 calendar year from the original event contract date).

Service Charges: A service charge of 18% will be added to the event.  This number 
includes gratuity and administrative fees.

Alcohol Policies:  For on-site events, Looney’s has a full beer and wine to offer.

You may choose to have a hosted bar or no-host bar.  When choosing a no-host bar, 
We ask that your guests go to the bar to purchase their drinks.   For off-site catering, 
we can purchase a day permit on your behalf, the fees will be charged to the host on 
the final event invoice.
